
Part-Time Accountant       

Company: American Meadows 

Location: Williston, VT 

Available: Immediately (November 2014)  

Commitment: This role is part-time (10-15 hrs./week) with flexibility re: in-office days/times.   

Reports to: Director of Finance and Analytics 

WHO WE ARE 

At American Meadows, we are gardeners with a passion for connecting to people and the earth through plants. Our 

primary focus is to be great at providing home gardeners with the products and knowledge they need to succeed.  

We work to accomplish this by combining top-quality products, a staff that’s passionate about what we do, the 

latest in technology and proven direct-to-consumer methods.  Our business is growing through adding new 

products, creating new brands (such as SeedImpressions.com) and via acquisition (HighCountryGardens.com).  We 

are also expanding to additional channels, such as an increased emphasis on wholesale opportunities.  At our core, 

we do good through gardening. If that sounds intriguing, read on… 

OUR CHALLENGE 

Gardeners work very hard for results that often do not arrive for months or even years.  We want to inspire and 

inform customers while also closing the sale.  We are always looking for ways to leverage our in-house technical 

abilities and gardening experts to improve how we present ourselves to both existing and prospective customers 

across a variety of mediums.   

WHO YOU ARE & WHAT YOU’D DO 

You are able to work with sensitive information with good judgment, and are accustomed to keeping the books in 

order.  Journal entries, AP, AR, QuickBooks, and Excel should all be within your comfort zone.  You’ll be comfortable 

generating standard reporting such as P&L, Balance Sheet, and reconciliations.   

Success in this role will be measured by the ability to keep up with the accounting workload, strong communication 

skills, and identification of areas for improvement within our accounting and financial processes.  

Below is a basic overview of the responsibilities.  If you or someone you know is interested then step one is easy (but 

critical):  1) Please give an example of a time you experienced an accounting and/or bookkeeping related challenge, 

and how you worked through it.  Please also submit a resume and cover letter, but our focus at this initial stage is 

your response to the above question.   

DUTIES & RESPONSIBILITIES: 

 Accounting/Bookkeeping: This individual will have certain regular financial responsibilities, such as: 

o Manage Accounts Payable, including incoming invoice processing and bill payment. 

o Manage Accounts Receivable, including sending bills and processing incoming checks. 

o Keep QuickBooks updated accurately with all daily sales and expense activity. 

o Work with vendors to resolve billing inquiries and issues. 

o Work with AMI team as necessary to ensure there are no gaps in internal processing. 

o Manage customer credit account applications and reference checks. 

 Reporting: 

http://www.americanmeadows.com/
http://www.seedimpressions.com/
http://www.highcountrygardens.com/


o Daily, weekly and monthly reporting of various metrics to management and the rest of our team. 

o Annual reporting for taxes and company-wide profitability assessments. 

o Opportunities for additional data analysis and data manipulation.  

REQUIRED QUALIFICATIONS: 

 A knowledge and/or appreciation of gardening. 

 You need to be an enthusiastic individual ready to take on a variety of projects and challenges with a smile 

and possess a willingness to ‘do what it takes’ to contribute to the success of a small, growing business. 

 Detail-oriented. 

 You need to have outstanding references.   

 Undergraduate degree 2+ years of directly relevant experience in accounting.  There will be a test as part of 

the interview process) 

 Experience with accounting software such as QuickBooks. 

 Required computer skills: strong MS Excel skills, including comfort with functions such as v-lookups and 

pivot tables, accounting/purchasing/sales order processing/inventory systems.  There will be a test as part 

of the interview process. 

 An interest in how data can drive business decisions.   

 Unquestionable ethics and ability to work with sensitive company and personnel information. 

 Very strong written and verbal communication skills.   

 Team-minded individual who handles deadlines, is self-motivated and looks to grow their skills while 

fostering a collaborative and enjoyable work environment. 

 

Position is mid-level in terms of compensation and will offer an hourly rate commensurate with experience.  Part 

time, flexible hours, minimum two days per week.  This role does not currently have any direct reports.  Interested 

candidates should submit your answer to step one, a resume and cover letter that explains why they’re the perfect 

candidate to jobs@americanmeadows.com     

American Meadows is an Equal Opportunity Employer (EOE). Qualified applicants are considered for employment 
without regard to age, race, color, religion, sex, national origin, sexual orientation, disability, or veteran status. If you 
need assistance or an accommodation during the application process because of a disability, it is available upon 
request. The company is pleased to provide such assistance, and no applicant will be penalized as a result of such a 
request.  American Meadows is a dog-friendly work environment.  Please apply with this knowledge.   
 

mailto:jobs@americanmeadows.com

