
Seasonal Warehouse Seed Packet Fulfillment  

Company:  American Meadows  
Location:  Shelburne, VT  
Available:  Immediately 
Commitment:  Full and Part-time  
Hours: Monday-Friday, 8:00 am- 4:30 pm (hours can be flexible) 
Reports to:  Packet Program Manager 
 
WHO WE ARE  

At American Meadows, we like to say that we Do Good Through Gardening. Our primary focus is to be 
great at providing home gardeners with the products and knowledge and website experience they 
need to succeed. We work to accomplish this by combining top-quality products, a staff that’s 
passionate about what we do, the latest in technology and proven direct-to-consumer methods. If that 
sounds intriguing, read on...  

WHO YOU ARE & WHAT YOU’D DO 

This position requires high attention to detail, the ability to work in a fast-paced environment with 
high accuracy, and basic computer skills. Candidate must be reliable, and possess the ability to lift at 
least 50 lbs.  This position will require you be trained to operate a Seed Packet Filling Machine.  Prior 
warehouse experience is a plus.  

 

KEY SKILLS & RESPONSIBILITIES: 

 Machine Operation skills to accurately fill seed packet orders using a filling machine. 
 Thoroughness to read customer orders for quantity, weight, and seed selection. 
 Attention to detail to fill bulk orders and seed packets by hand, utilizing an electronic scale. 
 Time Management skills to quickly and accurately complete work. 
 Communication proficiency to listen to direction, provide feedback and read customer order 

information. 
 Organization skills to maintain a clean work environment. 

REQUIRED QUALIFICATIONS: 

 Machine operation experience or mechanical aptitude. 
 Computer skills to print orders, process outbound shipments, and operate RF scanner to assist 

with quarterly inventory. 
 High School Diploma or equivalent. 

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of the job. 

 Regularly required to use hands and fingers to handle and feel product and operate machines. 
 Regularly required to reach with hands and arms. 
 Regularly required to communicate verbally with the team and hear instructions. 
 Regularly required to stand and walk. 



 Regularly required to lift and/or move objects up to 20 lbs, frequently lift and/or move objects 
up to 50 lbs, and occasionally lift and/or move objects that weigh more than 100 lbs. 

 Frequently required to stoop, kneel, crouch, bend and twist while carrying products.  
 Specific vision abilities required by this job include close vision, distance vision, color vision, 

peripheral vision, depth perception and ability to adjust focus. 
 

WORK ENVIRONMENT: 

 Warehouse setting with some outdoor exposure during the workday. 
 This role routinely uses standard office equipment such as computers and copiers, and 

standard warehouse equipment such as hand pallet jack, box cutters, tape dispensers, and an 
electronic scale. 

 

WHAT WE OFFER: 

 A fun-loving team of plant nerds who are looking to make the world a little better – one 
wildflower at a time 

 A few well-behaved dogs who offer up free puppy kisses, their bellies to scratch, and a paw shake 
if you’ll give them a cookie 😊 

 Fully stocked kitchen of mostly healthy snacks, but sometimes a plate of nachos is just what you 
need! 

 Discounts on all American Meadows and High Country Gardens products because we want you 
to dig in and have the opportunity to grow a beautiful garden! 

 Full usage of company fitness room, free in-house yoga classes, and the opportunity to join us for 
free company events and activities (this year, so far, we’ve hiked Mount Philo for a BBQ at the 
summit, have had lots of ice cream sundae parties, chair massages, dress up like a gnome day- 
because why not??, Food Truck Friday, & our anniversary party at a local brewery). 

 We are located directly on the CCTA bus line for easy transportation and a quick ride from the 
bike path! 

 

Qualified candidates should submit a resume to jobs@americanmeadows.com and please tell us why 
you’re interested in working with American Meadows! 

 

 

American Meadows is an Equal Opportunity Employer (EOE). Qualified applicants are considered for 
employment without regard to age, race, color, religion, sex, national origin, sexual orientation, 
disability, or veteran status. If you need assistance or an accommodation during the application 
process because of a disability, it is available upon request. The company is pleased to provide such 
assistance, and no applicant will be penalized as a result of such a request. 

 

 


